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Hpasnia oOMena JeJIOBHIMH IOAAPKaMH H 3HAKaAMH J€/I0BOr0o
rocrenpuuMcTBa 8 MbY 10 «CILIOP «ApaHrapa»

1. O6mune moI0keBEHA

1.1. IlpaBuna oOMeHa NENOBBIMHU [10{apPKaMH H 3HAKaMy A€JI0BOr0 FOCTENPUUMCTRBA B MBY
[0 «CLIOP «Asanrapa» (manee — [Iparuna) pa3paGoTaHbl B COOTBETCTBHM C IOIOXKEHMSIMU
Koncturynuu Poccuiickoit ®eneparmn, ®PenepampHoro 3akoHa ot 25.12.2008. Ne273-@3
«O MpOTHBOAEHCTBHY KOPPYHIIMM» M INPHHATHIME B COOTBETCTBHM ¢ HAMH HHBIMU
3aKOHOJATCIBHEIME K JIOKAIBHBIMA aKTAMHU.

1.2. IlpaBuna ompe/esnOT equEBIe A BeeX paboTHHKOB MBY A0 «CLIOP «AsaHrapa»
(manee — Yupexnenue) TpeOoBanus K JAPEHMIO U IPHHATHIO JENTOBBIX MOAAPKOB.

1.3. VupexaeHue TDOMIEPKHABACT KOPHOPATHBHYIO KYJIBTYPY, B KOTOPOH HCIOBBIC
HOJApKH,  KOPIIOPaTHBHOE  FOCTEHPHMMCIBO ¥ IPCACTABUTCIBCKME — MCPOIPHATHA
PaCCMATPHBAIOTCS TONBKO KaK HHCTIPYMEHT Il YCTAHOBICHMS H NOANCPKAHMST JIEJIOBBIX
OTHOLIEHUH U KAK IIPOSBIICHIC OOINETIPHHATOR BEXIUBOCTH B XO/€ AEITEILHOCTH Y UPEXKICHUSL.

1.4. Vupexnenne WCXOMUT W3 TOr0, YTO HOITOBPEMEHHEIE JENOBBLIC OTHOLICHHA
OCHOBBIBAIOTCA HA JOBEPHH M B3aHMHOM yBakeHuH. OTHONIEHMS, NPH KOTOPHIX HaApYIHACTCS
38KOH ¥ IPWHITANE! AETOBON OTHKU, BPEIAT PEIyTallUuM YUPEKICHHS M YECTHOMY MMCHH €T
pabOTHHKOB, M HE MOIYT O0ECHeYHTh yCTOMYHBOE NOITOBPEMEHHOE PA3BHTHE Y UPEIKACHUSL.
Takoro poja OTHOUIEHHS HE MOTYT OBITH IPUEMIIEMBI B IPAKTHKE pabOTHl Y UpEiKICHHS.

1.5. Ileticreue IlpaBmn paclpocIpassercss Ha BCEX paboTHHKOB YUpexIeHus, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAEMOH OJDKHOCTH.

1.6. annsie [Ipagnia npecnenyer CleyOmue Uelm:

- obecneueHne eauHOOOPAZHOTO TOHUMAHNS POITU ¥ MECTa JEIOBHX IOJapKOB, JEI0BOTO
FOCTENPHUMCTBRA, IPEICTABUTELCKAX MEPONPHATHE B NETOBOY IIPAKTUKE Y UPEKACHHUS;

- OCYIIECTBJIEHNE VIPABICHICCKOH ¥ XO3SHCTBCHHOH JEATENBHOCTH Y UPEKICHHUS
HCKIIIOYHTENHHO HA OCHOBE HAIUICKAMMX HOPM H IPaBUT NeJIOBOTO ITOBEJACHUS, 0a3upyIOMMXCs
Ha TPUHAMDAX KadecTBa NPEJOCTaRIEHMS YCIYr, 3aiUThl KOHKYPCHIHH, HEMOIyIIEeHHs
KOH(IMKTa HHTEPECOB;

- OIpENiCTICHHE EMHBIX Ul BCeX PabOTHHKOB YUpPEKACHUS TpeOOBaHHH K JAPEHMIO M
TPMHSATHIO JENOBBIX II0JAPKOB, K OPraHU3ANAY I YIACTHIO B IPEICTABATEBCKIX MEPOTPHATHSX;

- MEHMMH3HPOBAHNE PHCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JOYIIOTpeOICHHEM B OOJIACTH
no,uapKOB IPEACTABUTENBCKIX  MEPOTIPHATHH. HauGonee ceppesHBIME M3 TAKUX PHCKOB
SBJISIOTCS OIMACHOCTh, HOAKYHa ¥ B3SITOYHMYECTBO, HGCHpaBeIUII/IBOCTB o omomeﬁmo K
KOHTpaFeHTaM HPOTEKIHOHU3M BHYTPH Yupexuenus.

2. Tpebopauus, npexbaBAsieMble K JeJOBBIM HOJAPKaAM
H 3HAKAM /1€JI0BOY0 FOCTENNPHUAMCTRA

2.1. PaGoTtHuxky YupexkaeHHS MOIYT MOJIydars NENOBRE TOJAPKH, 3HAKH IENIOBOTO
TOCTETIPHHAMCTBA TOMBKO HAa OQUIUWAINBHBIX MEDONPHATHAX, IpPH YCIOBHH, YTO OTO
HE IPOTHBOPEUT TpeOOBAHUAM AHTHKOPPYIILHOHHOIO 3aKOHONATENHCTBA M HACTOAINHMM
[lpaBusam.

2.2. Tlomapke ¥ yCiyrW, HPUHHUMAeMble MM IPEHOCTaBIAEMBIC YUPEKICHHEM,
HepeIaroTcea M TPHHAMAIOTCS TOJNBKO OT MMEHH YUPEeKICHIMS B LEOM, a He Kak II0JapoK WK
Hepenada ero 0T OTACNEHOTO paboTHHKA.



2.3. JlenoBhie I0AapKy, KOTophie pabOTHUKH OT UMEHM Y UPEXICHUS MOTYT NEPENABaTh
ApYraM JIAIAM WIH OPUHUMATE OT APYTHX JIHI B CBS3H CO CBOSH TPY/NOBOM ACATENHHOCTEIO, a
TAKKE MPEICTABATEIBCKUE PACXOIBl HA AENOBOE I'OCTENPHHMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIONTUM KPUTCPHIM:

- GBITH OPSAMO CBA3aHBl C YCTABHBIMH [CNSIMH JESTENbHOCTH YUpexaeHus, mmbo
¢ AMSTHBIMH JJATaMH, J00UIeIMH, 00IieHAMOHATBHHIMH TIPa3THAKAMH, HHEIME COOBITHAMH;

- GBITH pasyMHO OGOCHOBAHHBIMY, COPa3MEPHBIME ¥ HE ABISTHCA IPECAMETAMU POCKOINH;

-He IpPenCTaBIATh cO0OM CKPHITOe BO3HArpaXACHWE 3a YCIyTy, NCHCTBHE WM
Oe3/eiicTRYE, IOIMYCTHTEIECTBO YUIM ITOKPOBUTENBCTRBO, IPEAOCTABICHHE IIPaB MM IPUHITHE
ONpEeNEIeHHbIX PelieHuH, TH00 MONBITKY OKAa3aTh BIANSHUE HA IOJIyYaTeNd ¢ MHOM HE3aKOHHOH
YUJIM HEITHIHOH LETBIO;

- He cO3/aBaTh I MOy YaTelis 00A3aTelbCTRa, CBI3AHHEIE C €r0 CIIYKEOHBIM ION0KEHHE
HIIH HCITOJHEHHEM CIYKeOHBIX (ODKHOCTHBIX) 00A3aHHOCTEH;

- HE €03/@BaTh PelyTalOHHOTO PHCKa I JeTOBOTO HMHEJTKA Y YPEXKACHHS, PabOTHUKOB
¥ WHBIX JIHD B CIy4ac PacKpeITHs HHGOPMANUH O COBEPUICHHBIX IIOJAPKAX M IOHECEHHBIX
LPEICTAaRBUTEIECKUX PacXomax;

-He  [POTHBOPSYNTH  UpUHOMIAM B  TpeDOBaHMAM  aHTHKOPPYIIIHOHHOTO
sakoHOHarenscTBa Poccuiickoit Menepanun, [TonoxeHuo 06 agTHKOPPYIIMOHHOA MONHTHKH B
Vuapexnenuu, KOHEKCY OSTHKH ¥ CIyKeOHOTO IOBENCHHA DPabOTHHKOB YUDPEKICHUS W
OOIENPUHATHIM HOpMaM MOPaJIX ¥ HPaBCTBEHHOCTH.

2.4. JlenoBbie NOJIGPKY, B TOM YHCIE B BHJE OKA3aHHs YCIYT, 3HAKOB 0c0oG0ro BHUMAHHS
17§ yqacmﬂ B pHBBHeKaTeJIBHBIX ¥ asaJOTMYHEIX MEpOIPHUITAAX He JOJDKHBI CTaBHTH
npKHHMammym CTOpPOHY B 3aBHCHMOE NOJIOKEHUE, IPHBOMUTH K BOHUKHOBEHUIO KaKUX-IHOO
BCTPEUHBIX 00S3aTeIBCTB CO CTOPOHBI IIONYYATeNa MM OKa3bBaTh BIMAHHE HA OOBEKTHBHOCTD
€0 JIeNOBBIX CYKACHUM U pEIIeHMi.

2.5. CTONMOCTS ¥ TIEPHOAMYHOCTL JAPEHAS ¥ IIONYHeHHS JENOBLIX MONAPKOB W/WiH
YYacTHs B NPSICTABUTENECKHX MEPOUPHATHSX OJHOTO M TOTO XK€ TPETHEro JHLA NOIKHEL
OLPENENATHCS 1eI0BOH HEOOXOMUMOCTEIO H OBITH Pa3yMHBIMA.

2.6. B KauecTBe NONAPKOB PACOTHUKH YUIPEKACHUS JOIDKHEI CTPEMHUTHCS HCIIOH30BATh B
MakCHMATBHO JOIMYCTHMOM KOJHYECTBE CIyYacs CYBEHHPBL, IPEAMETH ¥ M3CIH, MMEIOLIHe
CHMBOJHKY YUpesXIeHHSL.

2.7. Hoz[apKH M YCHYrd HE IOIDKHBEI CTAaBUTH HOX COMHEHHE HMHDK WIM IETOBYIO
eIy TaIIo quem):(enm WM €T0 paGOTHI/IKOB

3. I[paBa H 06s3ARHOCTH padoTHHKOB YUpeKaeHus HpH 00MeHe 1eJ0BbIMA
' HOJAPKAMHA H 3HAKAMH JI€JI0BOI0 rocTenpHAMCcTBA
3.1. PaBoTHuKY, OpeNCTaBIAs MHTEPeCHl YUPEKICHAS HIH JAeHCTBYS OT €ro MMeHH,
JOIDKEE! COOMONATH TPAHHIE! Oy CTHMOTO HOBEICHHs pu obMeHe [ENOBBIMHE ToZiapKaMy H
npo;mneﬂnn IETOBOTO FOCTEIPHUMCTBA.

- 3.2. Paboruuku YupeKIcHN BIPABE 1apUTh ’I‘peTBI/IM JIMI@M ¥ HOJTyYaTh OT HUX JCTOBEIC
IOApKH, OPraHM3OBBBATE ¥ Y4acTBOBATh B TIPENCTaBUTEIECKIX Meponpnzmsrx eCI; 3TO
3AKOHHO, STHYHO M JIEIAeTCA MCKIIOUATEBHO B JENOBBIX IENSX, OIPEACHCHHRX HACTOAIMMEA
ITpaBunamu.

3.3.1lpn moOBIX COMHEHUSX B HpaBOMepHOCTI/I WM STHYHOCTH CBOHX JeHCTBHM
paCoTHHKE YupekIeHHS OOsM3aHBI NOCTaBUTH B H3BECTHOCTH JMPEKTOpa Y UpeXICHHSI
¥ IPOKOHCYTETHPOBATHCSA C HUAM, IPESXKAS 9eM JapUTh MM NOXydaTh MOAapPKH MK Y4acTBOBATh
B TEX WM WHBIX IPEICTABUTEABCKAX MEPOIPUSITHIX. ’ ’

34.Tlpu nomyueEmy JeNOBOTO IOJapKa WM 3HAKOB JIENOBOIC TI'OCTENPHHMCTBA
pabOTHHKH  YupexzeHus oOs3anb! IIpI/IHI/IMaTB MEpHl 10 HEHONYI(CHUIO BO3MOXHOCTH
BO3HMKHOBCHHMS KOHGINKTA HHTEPECOB.

3.5. PaGoTHrKE YUpeKICHUS HE BIPaBE HCIIONB30BATE CIIyKeOHOe HOJOKEHNE B TOAHBIX
HesiX, BKIIOYas HCIOIb30BAHHS MMYIICCTBA Y UPSHKICHIS, B TOM YHCTE:

- JUIS TONYUYESHHS TOJApKOB, BO3HATPAXKACHUS M MHBIX BHITOJL IS cebsl THYHO ¥ APYIUX
guI B oOMeH Ha OKa3aHWe YUPSOKICHUEM KakKuX-THOO YCIyr, OCYLISCTBICHUA IHOO



HEOCYUIECTRICHNS ONpPENENEHHEIX IeiCTBHM, meperaun wH(OpMauWM, COCTAaBISIONIEH
KOMMEPYECKYIO TalHy;

- JI7IS IO 9EHHS TONapKOB, BORHATPAXKICHYS U HHBIX BBITOA JUIs JMYHO | APYIHX JIUIl B
TPOIICCCe BECHUS el Y UpEKACHHs, B TOM YHCIIE, KaK [0, TaK M IIOCIIE IIPOBEAEHHUS IEPErOBOPOB
0 3aKIIOUCHHUH TPaKIAHCKO-TIPABOBBIX JOTOBOPOB U HHBIX CACTOK.

3.6. PaGorhuikam YupexieHHs He PEKOMEHAYeTCs IPHHHMATh HIH NepeiapHBaTh
Homapki NGO YCIOyrd B JIOOOM BHAE OT TPETRMX JHMI[ B KadecTBe OIaroZapHOCTH
3a COBEPIICHHYIO YCIYIY WK JaHHBIA COBET.

3.7. He momyckaercs iepe/iaBaTh ¥ IPUHUMATH NONAPKH OT Y UPEKICHHS, €I0 paOOTHUKOB
4 IpeJCTaBUTENCH B BUAE HCHEKHBIX CPEICTB, KaK HAINYHBIX, TakK ¥ OC3HATMYHEIX, HE3aBHCHMO
OT BaJIIOTHL, & TaKKe B OpMe aKiuii, OTIIHAOHOB WIM HHBIX JIHKBUIHBIX NEHHBIX OyMar.

3.8. PaboTHuxy YUpexIeHHS IHOJDKHBI OTKa3bBaThCsd OT MNPEMIOKCHHH, IONyYSHHUS
TIOZIAPKOB, OIUIATEI X PacXOJOB H T.IL., KOT/1a MOJIOOHEIE AeHCTBUS MOI'YT HOBJIUSTE YWIM CO3MaTh
BICUATICHHE O BIXSIHUY HA MCXOJ| CHCIKH, pe3yjibTal NPOBEACHUS TOPTOB, Ha IPHUHHMAacMEIC
YupexaenueM peiicHHs U T.1.

3.9. AnMuaECcTpanus B pabOTHUKY YUpexIeHus He NpreMitoT kKoppynnuu. Iloxapxy ve
HOJDKEBI OBITH MCHOMB30BAHEL JIIS HA4Yd/TIONYYEHWS B3STOK HIH KOPPYNIHH B JOOBIX €
TIPOSIBIICHHSAX.

3.10. PaGoTHHK YUpexJIeHUs HEe BIIpaBe Hpeanararh TPeThuM JHaM WK IPpUHAMATh OT
TAKOBBIX IOZAPKH, BBILIATHL, KOMIEHcArMU H T.II. crouMmocteio ceemne 3000 (Tpex Teicaw)
py6lleli WM He COBMECTHMBIE ¢ 3aKOHHOM NPAKTUKOM JeI0BBIX OTHONICHHH. Ecim paGoTHHEKY
quemeﬂm TpeIararTes moo0Hbe NOAAPKY WIH ACHBIH, OH 0043aH HEME]UICHHO coo0ImuTH
00 3TOM HHPEKTOPY YIPEeKACHHAS.

- 3.11. PaGoTHuK YapexaeHus, KOTOpoMY. 1Py BBINONHEHMH JIOJDKHOCTHBIX 00S3aHHOCTEH
npezmarafo'rcz TIOMAPKH WM HHOE BOZHATPAXKJICHHE KaK B IPSIMOM, TaK X B KOCBEHHOM BHUJE,
KOTOPHIE CHOCOOHBI HOBIHATH HA MOATOTABIMBACMEIC W/WIH TIPUHUMAEMblE MM DELICHUS WM
okasarh BIUSHHE Ha ero AeiicTue/Oe3peficTre, HOKEH:

- OTKA3aTbCy OT HMX U HEMCICHHO YBEIOMHUTH IHPEKTOPa quexc,ueﬂm o Qaxre
npemzoxceﬁnﬂ noznapKa (BO3HATPKICHNS); :

© - 0 BOBMOYXHOCTH MCKIFOYHTH ,E[&]IBHGH]]IPIC KOHTaKTHI C JIHIIOM TNPEATOKUBIIAM TIOZAPOK
TITH B03Hana}I(lIeHI/Ie €CJTH TOJIBKO 3TO HE CBS3aHO CO CIIyKeOHOM HGOGXOHKMOCTBIO,

-B Ciy4ae, €CiH TOJApOK HIM BOSHAIPAXICHHE HE TIPEJICTABISIETCS.  BOIMOKHBIM
OTKJIOHHTh WM BO3BPATHTE, IepesiaTh ero ¢ COOTBETCTBYIOMICH ciyxeOHOM 3amucKo# [UIa
OPUHATHS  COOTBETCTBYIONMX Mep IMPEKropy VYUpemJeHHs H HPOJOIKHTL paboTy
B YCTAHOBICHHOM B YUPEKICHUH MOPAIKE HAJ BOIIPOCOM, ¢ KOTOPLIM OBUIT CBI3aH HOXAPOK MM
BO3HArPAXACHHE.

' 3.12. B cyvae BO3HUKHOBEHUS KOH(IIKTA I/IHTepCCOB YUTA BO3MOKHOCTH BO3HAKHOBCHHSA
KOHQIIXTA HHTEpECOB NpPH IONYYCHWH JeJI0BOTO MOJAPKA WM 3HAKOB  JIENOBOTO
I‘OCTeIIpI/II/IMCTBa paboTHEK Yupexaerus 0013aH B MUCEMEHHOH (opMe YBEXOMHUTE 00 9TOM OJHO
3 JOKHOCTHBIX [IHI, OTBETCTBEHHBIX 32 NPOTUBOACHCTBUE KOPPYILMK, B COOTBETCTBAM C
IPOLEYPOl PACKPHITHS KOH(IMKTA HHTEPECOB, YTBEPXKICHHON [I0NOXKeHHEM O KOHPIUKTE
WHTEPECOB, IPHHATHIM B Y UPEKICHUN. o
~ 3.13. PaboraukaM YupesxaeHus 3aperiacTes:

- CaMOCTOSTENBHO IPHHUMATD UPCATOKCHAA OT OPraHM3almii WM TPEeTBHX Byi7i3
0 BPYYCHHH JCTOBEIX NONAPKOB U 00 OKa3aHWU 3HAKOB ACIOBOIO FOCTENIPUAMCTEA;

- IPHHAMATE 0€3 COTIIACOBAHHUS C JUPEKTOPOM. YUPEXK/CHNs JICTOBBIC TOJAPKH ¥ 3HAKH
JIEJIOBOr0 TOCTEHPUMMCTBA B XOJ€ HPOBEHCHUS JIENOBHIX IEPETOBOPOB, TIPH 3aKIFOUCHUR
JOrOBOPOB, & TAKKE B MHBIX CIAydasx, KOTJa MOZOOHbIE ACHCTRBHS MOTYT HOBIHSTE UM CO3/ATh
BII€FATICHNE 00 WX BIMAHUE Ha IPUHAMACMBIE PEIUECHMS;

- IPUHUMATH AEJOBBIE NOJIAPKU U 3HAKU JIENOBOI0 FOCTENPHUUMCTBA B XOIE npoaez[ennﬂ
TOPTOB B BO BPeMS NPSIMBIX IEPETOBOPOB IIPH 3aKITIOUCHHH JOTOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeGOBATE, BHIHYXK/IATH OPraHW3allAA WM TPETHUX JIMI JapHTH UM JIMOO UX
POJACTBCHHUKAM JICNOBBIC IIOJAPKH ¥/WIA OKa3BIBATH B EX NONB3Y 3HAKH JENOBOTO
TOCTEIPHAMCTE;



- IPUHKMMATh TOAAPKH B BUJIC HAJMYHBIX, OC3HANWIHBIX JCHEKHBIX CPE/ICTB, LEHHBIX
Oymar, JparoueHHbIX METAILIOB.

3.14. Yupexcaue MOXKET HPHHATE perieHHe 00 ydactuM B OnaroTBOPUTEIBHBIX
MEPONPHUITHIX, HANPABICHHBIX HAa CO3/IAHUE M YIIPOYCHHE UMHDKA Y upexaenusd. Ipu sToMm mnan
1 GIODKET yIacTysl B JAHHBIX MCPOIPHSATHAX YIBEPHKAACTCS JUPEKTOPOM Y Upexk ICHHA.

3.15.B ciydae OCYIICCTBIICHHS CHOHCOPCKHX, ONaroTBOPHTENBHBIX IPOTPaMM
VYupexneHue HODKHO OPSABAPUTEILHO YIOCTOBEPUTHCS, YTO NPENOCTABISIEMAs Y IPEKIACHIEM
TIOMOINE He OYIeT HCNONB30BaHa B KOPPYIIIMOHHBIX HETlIX I HHEIM He3aKOHHBIM ITyTEM.

3.16. Ilpn B3amMojeHCTBHY C JMIAMH, 3aHEMAIONIEMH JOJDKHOCTH IOCYIapCTBEHHOH
(MyHHIMITTEHOR ) CITYXKOBL, CIIEAYET PYKOBOACTBOBATHCA HOPMAMH, PETYIUPYIOIMMY ITAICCKAE
HOPMBI ¥ TIPaBHJIA CIIY/KeOHOTO TIOBEICHUS TOCY AAPCTBEHHBIX (MYHUITMIATBHBIX) CITYKalnX.

3.17. Heucnonaenue Hactosamux IlpaBpuil MOXET CTarb OCHOBAHUWEM JISI MPUMEHEHUS K
pabOTHHKY Mep JUCIHIIMHAPHOTO, AAMUHUCTPATHRBHOIO, YTOJIOBHOIO B TPasKAaHCKO-IIPABOBOIO
XapakTepa B COOTBETCTBUM ¢ ASHCTBYIOMIMM 3aKOHOIATEIBCTBOM.

4. ObaacTs npUMeneHas
4.1. Hactrosmue TlpaBuna mojyiexar HPUMEHEHHIO BHE 3aBHCHMOCTH OT TOI'0, KaKuM
00pa3zoM IepenatoTcs AeTOBRIC MOJAPKH M 3HAKH JIEJOBOTO I'OCTEIPHMMCIBA: HANPIMYIO HIH
gepe3 IOCPEIHIKOB.
4.2. Hacrosumue Ilpasuna asiusmorcs 00s13aTeABHBIME i BCEX pabOTHHKOB Y UpeKACHHSI
B IIEpHOJ pabOTH B Y UpCKICHIHN. ' ’



